
 

RETIREMENT PLANNING CHECKLIST 

 

Retiring From UB 

☐ Get an overview of the retirement process from the University at Buffalo 

☐ Watch the on-demand Planning for Retirement Information Session or 

☐ Register for a Planning for Retirement Information Session 

☐ Review Planning my State Retirement on the Administrative Services Gateway 

☐ Contact Benefit Services with follow up questions by emailing ub-hr-benefits@buffalo.edu or by calling 
716-645-7777 

 

Estimating Your Retirement Income 

☐ Contact your retirement system for income estimates 

 New York State and Local Retirement System Enrollees (NYSLRS) 
✓ Employees’ Retirement System (ERS) 
✓ Police and Fire Retirement System (PFRS) 

☐ Review NYSLRS retirement planning steps 

☐ Estimate your pension online 

☐ Contact NYSLRS to schedule a consultation 
 

 New York State Teachers’ Retirement System Enrollees (NYSTRS) 

☐ Review NYSTRS retirement planning steps 

☐ Estimate your pension online 

☐ Contact NYSTRS to schedule a consultation 
 

 SUNY Optional Retirement Program (ORP) 

☐ Contact your investment advisor 
 

Understanding Retiree Health Insurance and Medicare 

☐ Understand NYSHIP retiree health insurance 

☐ Read your New York State Health Insurance program materials and check requirements for continuing 
your health insurance in retirement 

✓ Review NYSHIP Planning for Retirement 
✓ Review the NYSHIP Benefits Checklist 

☐ Look at NYSHIP health insurance costs 
✓ Review monthly NYSHIP Rates and Information for Retirees 
✓ Estimate your monthly sick leave credit 

☐ Understand Medicare Requirements for NYSHIP retirees 
✓ Review the Medicare & NYSHIP publication 
✓ Learn more about Medicare 

 

Filing for Retirement 

☐ Determine your date of retirement 

☐ Contact your pension to determine your date and understand filing requirements 
✓ NYS and Local Retirement System 
✓ NYS Teachers’ Retirement System 
✓ SUNY Optional Retirement Program 

☐ Create your notice of retirement 

☐ Contact Benefit Services at ub-hr-benefits@buffalo.edu or 716-645-7777 with your questions before 
filing your notice to retire 

☐ Use the retirement notice template and submit the final copy to your department and Benefit Services 

 

https://ub.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=33b09275-3757-4cb9-879f-aba00140c047
https://www.buffalo.edu/administrative-services/forms-catalog/hr/retire-plan-reg-state-UB-EDGE.html
https://www.buffalo.edu/administrative-services/for-faculty-staff/benefits/planning-my-retirement.html
mailto:ub-hr-benefits@buffalo.edu
https://www.osc.state.ny.us/retirement/members/retirement-planning
https://www.osc.state.ny.us/retirement/members/estimate-your-pension
https://www.osc.state.ny.us/retirement/contact-us
https://www.nystrs.org/Active-Members/Ready-to-Retire
https://www.nystrs.org/Benefits/Service-Retirement
https://www.nystrs.org/Contact
https://www.suny.edu/retirement/orp-vendors/
https://www.cs.ny.gov/employee-benefits/nyship/shared/publications/retirement/2021/NY_Planning_For_Retirement_2021.pdf
https://www.cs.ny.gov/employee-benefits/nyship/shared/publications/retirement/2021/NY_PFR_Benefits_Checklist_2021.pdf
https://www.cs.ny.gov/employee-benefits/nyship/shared/publications/rates/2023/ny-retiree-rates-july-2023.pdf
https://www.buffalo.edu/administrative-services/forms-catalog/hr/sick-leave-credit-estimator-for-nys-employees.html
https://www.cs.ny.gov/employee-benefits/nyship/shared/publications/medicare/2022/ny-pe-medicare-nyship-2022.pdf
https://www.medicare.gov/basics/get-started-with-medicare/medicare-basics
https://www.osc.state.ny.us/retirement/contact-us
https://www.nystrs.org/Contact
https://www.suny.edu/retirement/orp-vendors/
mailto:ub-hr-benefits@buffalo.edu
https://www.buffalo.edu/administrative-services/forms-catalog/hr/state-retirement-notice-template.html

